[image: Macintosh HD:Users:jumtsho:Documents:My Works:IT:Design:Letter Head:CDCL Letter head header HQ.jpg]
	
	OUT OF STATION POOL VEHICLE REQUIREMENT FORM

	Dept/Div/Unit
	Destination (Place of Visit)
	Purpose of Visit/Tour
	Date & Time of Requirement 
	Date of Return
	Name & Designation of accompany members

	
	
	
	
	
	





Name, Seal & signature of Officer Requisitioning							

(For the User of Transport Officer)

Vehicle Number to be allotted: ……………………………………………………………………

Name of Driver: …………………………………………………………………………………….

Driving License No. ………………………………………………………………………………..

Any other remarks: ………………………………………………………………………………….



Signature of Transport Officer


[bookmark: _GoBack]Note: Requirement should be submitted at least 1 day before planned tour attested with Approved Travel Authorization.
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Construction Development Corporation Limited

Head Office
Thimphu: Bhutan
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Registered Office: Jangsam Lam, Changangkha, Thimphu 11001, Bhutan
PostBoxNo.573 | Tel: +975 -2-324569 /323702 | Fax: +975-2-332973
www.cdcl.bt Email: cdclbd@gmail.com




